
 

Certificate of Insurance 
Accord Form - The most common form used 

 
1.  Insured: Is the name of the insured the same as the company doing the business? 

 

2.  Is  General Liability checked? 

a.  Occur box should be checked. 

b.  Policy dates should be within dates of job. 

c.   Limit should be a minimum of $1,000,000.00 in each occurrence box. 

d.   “ADD INSR” box must be checked.  

 
3.  Is Automobile Liability checked? 

a.  Typically look for any auto, but this will depend on their policy and contract-

scope of work. 

b.  Policy dates should be within dates of job. 

c.   Limit should be a minimum of $1,000,000.00 in combined single limit. 

 

4.  Excess/Umbrella Liability: not always needed. Please reference their contract-scope 

of work for this item. 
 

5.  Workers Compensation and Employers Liability : 

a.  Should be included but can be on a separate certificate or form. 

b.   The following limits should be listed, at minimum: $100,000/500,000/100,000. 

 
6.  Other: Coverage such as ‘Errors and Omissions’, ‘Professional Liability’ and other 

additional lines of insurance can be added here. 
 

7.  Description of Operations etc. 
This is where the wording MUST include the City of Edmond as an additional 
insured. Other specific information can be included here such as the contract number, 

event, and exclusions that may apply to their policy. 
 

 8.  Certificate Holder: must be the City of Edmond. 
 

 

 9.  Authorized Signature: must be present. 

 
 

If any of these items are missing, voided, incorrect or expired, etc. 

the certificate is invalid and should be corrected prior to work.
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